standard Application form


EASA/2007/CEI/01 

One signed original application must be supplied, together with two copies.  The application must include a signed declaration using the annexed format from each legal entity making the application.  All data included in this application must concern only the legal entity or entities making the application.

Applications being submitted by a consortium (ie, either a permanent, legally-established grouping or a grouping which has been constituted informally for a specific tender procedure) must follow the instructions applicable to the consortium leader and its members.

1. SUBMITTED by (i.e. the identity of the Candidate)
	
	Name(s) of legal entity or entities making this application
	Nationality


	Leader
	
	

	Member 2
	
	

	Etc … 

	
	


2. CONTACT PERSON (for this application)

	Name
	

	Organisation
	

	Address
	

	Telephone
	

	Fax
	

	e-mail
	


3. Name and position of the Authorised Signatory of the Candidate:

	Name
	

	Position
	

	Organisation
	


4. SUBJECTS APPLIED FOR
 
	Field
	Subject


	
	

	
	


5. EXPERIENCE

Please complete a table using the format below to summarise the relevant training delivered in the course of the past 5 years by the legal entity or entities making this application.  

	NAME OF THE LEGAL ENTITY 

WHO DELIVERED THE TRAINING
	COURSE TITLE
	NAME & COUNTRY OF THE CLIENT
	SUBJECT/S COVERED
	TARGETED AUDIENCE
	DATE 

	
	
	
	
	
	

	
	
	
	
	
	


6. STATEMENT

I, the undersigned, being the authorised signatory of the above Candidate (including all consortium members, in the case of a consortium), hereby declare that:

1. The information provided above is true and accurate.

2. We have available and can develop training material in English.
3. We have the capability of delivering courses in English.

4. We undertake to produce on request documents to support my expression of interest and accept that failure to do so may invalidate my expression of interest.

5. We are fully aware that, in the case of a consortium, the composition of the consortium cannot be modified in the course of the tender procedure except with the prior written authorisation of EASA.  We are also aware that the consortium members would have joint and several liability towards EASA concerning participation in both the above procedure and any contract awarded to us as a result of it.

Signed on behalf of the Candidate

	Name
	

	Signature
	

	Date
	


ANNEX 1
DECLARATION ON EXCLUSION CRITERIA

(to be submitted by each legal entity identified under point 1 of this application, including every consortium member)
The undersigned:

Name of the individual/company/organisation:

Legal address:

Registration number/ID Card No.:

VAT number:

Declares on oath that the individual/company/organisation mentioned above is not in any of the situations mentioned below:

a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) they have been convicted of an offence concerning their professional conduct by a judgement which has the force of res judicata;

c) they have been guilty of grave professional misconduct proven by any means which EASA can justify;

d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e) they have been the subject of a judgement which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities’ financial interests;

f) following another procurement procedure or grant award procedure financed by the Community budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.

I the undersigned understands that contracts may not be awarded if during the procurement procedure the individual/company/organisation mentioned above:

· is subject to a conflict of interest;

· is guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the contract procedure or fail to supply this information;

Full name:






Date & Signature:

ANNEX 2

LEGAL ENTITY FORM

(to be downloaded, depending on the tenderer’s nationality and legal form, from the following website)

http://europa.eu.int/comm/budget/execution/legal_entities_en.htm
ANNEX 3

CHECKLIST OF MANDATORY DOCUMENTS
The checklist must be used to ensure that you have provided all the documentation for this application and in the correct way. This checklist should be included as part of your application.

Please Tick ( the boxes provided 

	
	DOCUMENT
	REFERENCE

	(
	Standard application form duly filled in and signed by the Candidate’s authorised signatory 
	-

	(
	Declaration on Exclusion Criteria
	ANNEX 1 the Standard Application Form

	(
	Documentation in support of proving that the candidate is not under the grounds for exclusion
	Point 9 of the Call for Expressions of Interest

	(
	Legal Entity Form duly filled in and signed and accompanied by the respective supporting documentation
	ANNEX 2 to the Standard Application Form

	(
	Documents proving the Candidate’s economic and financial status 
	Point 10.2 of the Call for Expressions of Interest

	(
	Statement of Candidate’s ability to provide courses at EASA premises and a list of the subjects for which he can only provide courses at other locations (other locations to be specified)
	Point 10.3.d of the Call for Expressions of Interest


� Country in which the legal entity is registered


� Add / delete additional lines for consortium members as appropriate





� See point 4 of the Call for Expressions of Interest


� Please insert a separate row for each Subject under each Field applied for
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